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IMono:xeHHe 0 JIMIHOM Jejie 00yqaroerocs
I'BIIOY «Tponukuii nexarorH4ecKuHi KOJJIENHK»

1. O6mmue noJI0KeHUA

1.1. TlonoxeHue o nuuHOM fene oOydaromerocs (manee — llomoxxenwue)
ompefesseT TOPANOK (QOPMUPOBAaHHS, BEICHMS, XpAHEHUs JIMYHBIX Jel
obyuarormuxcs I'BITOY «Tpounkuii nefarorudecKui KOmIemK».

1.2. Hacrosimee [TonoxxeHne pa3paboTaHO B COOTBETCTBUH C:

~ MenepanbHEIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B
Poccuiickoit @enepauumy;

— depepanbHbIM 3aKoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX
JTAHHBIX»;

— ®enepanbHBIM 3aKoHOM OT 27.07.2006 Nel49-®3 «O6 wmHbOpManuw,
HH(GOPMAIIMOHHBIX TEXHOJIOTHSX U 3alIUTe HHOOPMALIMM,

— mpukazoM MunoGpHayku Pocemu ot 14.06.2013 Ne 464 «O6
yIBepxKaeHun Ilopsiaka opraHuMsalMd ¥ OCYIIECTBIEHMS 00pasoBaTeNbHON
AEATENHHOCTH 10 06pa30BaTeIbHBIM IIPOrpaMMaM CPEAHET0 NPO(ECCHOHANBHOTO
o0pazoBaHUDY;

— mnpukazoM Munnpocsemenuss Poccunr ot 02.09.2020 Ne 457 «O06
yreepxaenun [Topsaka npuema Ha oOydeHue 1o 0Opa3oBaTeIbHBIM IIpOorpaMMam
cpenHero mpodeccruoHaIBFHOr0 00pa30BaHUsD;

— npukazoM Muno6pHayku Poccuut ot 12.07.2021 Ne 607«O6 yTBepKAeHUH
HopsiiKa HepeBoja OOYyYalomXcs B APYIyK OpPraHM3alldio, peau3yIollyo
00pa3oBaTeNibHyI0 TIPOrpaMMy BBICHIETO OOpa3oBaHMS  COOTBETCTBYIOLIETO
YPOBHS»;

— mpukazoM MunoGpHayku Poccum or 15.03.2013 r. Ne 185 «O6
yTBepkaeHud [Topsika mpuMeHeHHs K 00yJarommMcs U CHATHA ¢ 00yJaroluxcs
Mep JUCIUILIMHAPHOTO B3BICKAHUSDY;

— npukazoM MunobpHayku Poccuu ot 13.06.2013 roma Ne 455 «O6
yTBep)kaeHun [lopsiika U OCHOBaHHMH IPEJOCTABIEHUS aKaJEMHYECKOTO OTIycka
o0y4armummcs;

— npukazoM MunoOpHayku Poccun 06.06.2013 1. Ne 443 «O6 yTBepiKIeHUH
[opsaka W Cioy4aeB Iiepexoja Jiul, oOydaroumxcs M0 00pa3oBaTelbHBIM
IIpOrpaMMaM CpeaHero mpodecCHOHATBHOTO U BhICIIEro 0Opa3oBaHus, ¢ IIATHOTO
obydeHus Ha GecIIaTHOe»;

— mpukazoM PocapxuBa or 02.03.2020 Ne 24 «O6 yTtBepxaeHud IIpaBui
OpraHu3alli XpaHEeHUs, KOMIUIEKTOBAHUSA, y4eTa U HCIIOIL30BaHUSA JTOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanvyd U APYrHX apXUBHEIX JOKYMEHTOB B
rOCYIapCTBEHHBIX ¥ MyHHUIIWIATBHBIX apXUBaX, My3esdX U OuOIHOTeKaX, HayqHBIX
OpraHU3aLUIXY;

— YcraBom I'BITOY «Tpowurkuii megarorudeckuil KOJIEK.

1.3.JIuuHoe gemo oOydaromerocs — 3TO COBOKYIIHOCTH JOKYMEHTOB
(OpUIMHAJIOB M KOMMM), colepKalquxX CBeleHHMs 06 obydaromemcs (namee —
JIMYHOE JIENO).



1.4. ConepxaHue TUIHOTO Jeja OTHOCUTCS K NMEPCOHATBHBIM JaHHBIM M He
MOXET  IlepefaBaTbCsi  TPETBUM  JIMIAM, 33  HCKJIIOYEHHUEM  CIIy4aes,
IIPENYCMOTPEHHBIX  3aKOHOJATENBCTBOM U JIOKaNbHBIMH akTamu ['BIIOY
«Tponnkuil nefaroruyecKuil KoJutemK».

1.5. Ilepegaya gnemn u JOKYMEHTOB JJisl BKJIIOYEHHUS B JIMYHBIE [ena
nepegaeTcss Mexny mnoxpaspenenusmMu [BIIOY «Tpouukuii negarorudeckui
KOJUIEIK» I10 aKTy.

2. @opMupoBaHHe JHYHBIX JeJ 00yYaOIINXCH

2.1. IlepBuuHoe odopmieHHEe  JUYHOrO  Jela  IOCTYIAoIIUX
ocymiectBisiercss B npuemHod komuccuu ['BIIOY «Tpouukuil memarorudeckui
KOJJIEIX» B COOTBETCTBUM C JAEUCTBYIOIIMMHU JIOKANbHBIMH HOPMaTHBHBIMU
aKTaMH.

2.2. B n1u4HOM [ene, KOTOpOe 3aBOAMTCA Ha KaXXIOroO IOCTYIAKOIIEro,
XpaHATCs Bce CAaHHble JOKYMEHTH! (KOUU JOKYMEHTOB). JIo 3auMciieHus INIHOe
TIeJI0 HaXOMUTCS B IIPUEMHOM KOMHUCCHH.

OTBEeTCTBEHHOCTH 32 (OPMUPOBAHUE U BEIEHUE JTMUHBIX J1€J MOCTYIIAOIIX
BO3JIaraeTcsi Ha OTBETCTBEHHOI'O ceKpeTapsl IpUeMHOU KOMUCCUH.

2.3. JInuHoe neno oOywaromerocs K MOMEHTY Iepefadd U3 IPUEMHOU
KOMUCCHUH B ympaBleHue (OTHeN) KaipoB/ydeOHYIO0 HacTh JOIDKHO COIEpXKAaTh
CIIETYIOIINE JOKYMEHTHI:

— 3asBieHue o npueMe B I BIIOY «Tpounkuil nefarorudyeckui KOIemIK»;

— OpPHUTWHAN WU KOIHIO JOKyMeHTa 00 00pa3oBaHuu U (MJIH) TOKyMeHTa 00
00pa30BaHUHU U O KBTH(UKAIWHT;

— OpUIMHall JOKyMeHTa (JOKYMEHTOB) HHOCTPaHHOro rocyjaapcrBa o0
obpazoBanuy u (WiIM) HOKyMeHTa 00 00pa3oBaHHU H O KBaTUGHUKAIHH, €CIH
yIOCTOBEpsieMO€  YKa3aHHBIM JOKYMEHTOM 00pa3oBaHHe TMpU3HAETCA B
Poccuiickoit ®Penepanyu Ha YpOBHE COOTBETCTBYIOIIEr0 OOpa3OBaHHS B
cooTBeTCTBHH co cT. 107 DenepanmpHoro 3akoHa oT 29.12.2012 Ne 273-03 «O6
obpazoBanuu B Poccuiickoit ®enpepanun» (maree — PegepanbHbIi 3aKoH) (B
ciydae, ycraHoBieHHOM PenepanbHBIM 3aKOHOM, — TakXe CBUIETENBCTBO O
IpU3HAHUY HHOCTPAaHHOTO 00pa30BaHus),

— 3aBEPEHHBI B YCTAaHOBJIEHHOM IIOpPSIKE IEPEBOJ Ha PYCCKHH SI3BIK
IOKyMEHTa MHOCTPaHHOT'O rocymapcTBa 00 00pa3oBaHHU W NPUIOKEHHS K HEMY
(ecnu mocnenHee NpeIyCMOTPEHO 3aKOHOIATEIBCTBOM T'OCYIAapCTBa, B KOTOPOM
BBIJIaH TaKOH JOKYMEHT) (11 HHOCTPaHHBIX IpaXkKaaH);

— KONHU JOKYMEHTOB WJIM WHBIX JOKa3aTelbCTB, ITOJATBEPKAAIOLINX
IPHHA/UIE)KHOCTh COOTEYECTBEHHMKA, IPOXKUBAIOIIETO 3a PyOeKOM, K IpyIIam,
IIPEyCMOTPEHHEIM II. 6 cT. 17 MenepanbHoro 3akoHa oT 24.05.1999 Ne 99-03 «O
rocygapcTBeHHOW  monuthke  Poccuiickoit  @enepaniud B OTHOLIEHUU
COOTEUECTBEHHUKOB 3a pyOerxomM;

— 4 dororpaduu pazmepom 3x4;

— JOKYMEHT, IIOATBEpXIAIOUINI WHBAIUAHOCTh WJIM OlpaHWYeHHBIE
BO3MOXHOCTH ' 3I0pOBbs, TpeOyIolue CO3JaHUSA CIICHUATIBHBIX YCIOBHH IIpH
IIPOBENIEHUN BCTYIIUTEIBHBIX UCITEITAHHH;



— KOIIHs JOrOBOpa O IeNIeBOM 00Y4EHHMH, 3aBEPEHHas 3aKa3uUKOM LE€JIEBOrO
o0y4eHHns, WK He3aBepeHHas KOs YKa3aHHOTO JOTOBOpa ¢ MPEABABICHAEM €ro
OpUTHHAJIA.

Taxxe B IHYHOM JieJie MOTYT HaXOAUThCs CAEAYIOIINe JOKYMEHTBI:

— JIOKyMEHTBI, MOATBEPXKIAIOLINE IOPUIMIECKHA CTAaTyC AETEH-CHPOT H
IeTel, OCTaBUINXCs 6e3 IToTeueHUs pOAUTEINEH;

— pe3yNlbTaThl BCTYNHTENBHBIX HCHBITAaHWM (WIS IOCTYNAOIMX Ha
chelManbHocTy, o6o3HauenHsle B m. 29 Ilopsiaxka nmpuema Ha oOydeHHe IIO
0Gpa30BaTeNbHEIM POTPaMMaM  CPEHEro IPOoheCCHOHANBHOrO  00pa3oBaHud
(yTB. mpukazoM Murnpocsenienns Poccuu ot 02.09.2020 Ne 457);

— roroBop 06 o6pasoBanuH (B cilydae IIOCTYIUIEHHS Ha OOy4eHHE 3a CHeT
CPeaCTB (PU3UUECKUX WIH IOPUIMYECKUX JIHLL);

— BBINKCKA U3 IIPHKa3a O 3a4UCIIEHNH,

— KOMHA CBUIETENbCTBA O 3aKIIOUEHWH Opaka, HHBIE JOKYMEHTHI,
TOATBEpIKAAIOIINe cMeHy haMunuy (TIIpH He0OXOIUMOCTH).

2.4. JIuuHBle neda JWI, IPWHATHIX Ha IEPBBIM Kypc, MOAIIMBAIOTCH M
mepefaloTCs  NPUEMHON  KOMUCCHEH B CTPYKTypHOE  IOXApas[elIeHHUC,
OTBETCTBEHHOE 3a HaJibHellllee BeleHWe U TeKyllee XpaHEHUE JUYHBIX ACN IO
aKTy TpueMa-nepeadH.

2.5. Tlpu 3auucneHun oGydaromlerocs B IIOpsAAKe IepeBoja M3 JPyroH
06pa3oBaTeNbHOM OpraHM3alMy JIMYHOE JeN0 (OPMUPYETCs COTPYIHUKOM
CTPYKTYPHOTO IIOJpas[eNeHus, OTBETCTBEHHOIO 3a [aNibHeillee BeICHHE U
TeKyIllee XpaHeHHE JINYHBIX el

2.6. B nuuHOM [ene ofydaromerocs, 3a4dCiasSeMOoro B IOpAAKE IEPeBOaa,
JOJKHB! XpaHUTHCS:

— 3asBJICHUE O MEPEBOJIE;

— cripaBka 00 00y4yeHHH WiId O Teprojie 00yJeHus;

— BBIIIMCKA M3 ITPHKa3a 00 OTUHCIEHUH B CBA3H C IIEPEBOJIOM;

— JOKYMEHT O IIpeJllecTByrolmeM 00pa3oBaHHU (OpUTUHAT YKa3aHHOTO
JIOKYMEHTA HJIH €T0 KOIIUS, 3aBePEeHHas B yCTAHOBJIEHHOM MOPSIKe);

— moroBop 00 obpasoBanumu (B Ciydae IepeBofia Ha oOydeHue 3a CYET
cpelcTB QU3MUECKUX WU IOPUINYECKHX JIHIT);

— HHOUBUAYAJIbHBIA y4eOHBIM IUIaH IS JTUKBUJALHAU aKaJIeMHYeCKOH
3a/(0/DKEHHOCTH (IIPY HAIMYMM PAsHUIE B 00pa3oBaTeNbHBIX IporpaMmax u (Wim)
yueOHBIX IUIaHaX);

— BBINTKACKA U3 TIpUKa3a O 3a4KCIEHHH,

— 4 dotorpaduu pazmepom 3x4.

2.7. Tlpu BoccraoBnenuu oby4aromerocs B IBIIOY ™ «Tpouukui
[eJarorMyecKyil KOJUIek» B JUYHOE JeNI0 BKIAIbIBatOTCA:

— 3asBJIeHUE O BOCCTAHOBJICHHUU,

— BBINMCKA M3 IIPHKa3a O 3aYUCICHUH B IIOPSIKE BOCCTAHOBJICHHU,

— UHOMBUIYalbHBIM Yy4eOHBIA IUTAH Ui JIUKBUAALWH aKageMHUYeCKOM
3aI0JDKEHHOCTH (TIPY HAJIMYUY TaKOBOM);

— noroBop 06 06pazoBaHuH (B Cilyyae BOCCTAaHOBJICHHUA Ha oby4eHue 3a CUeT
cpeacTB QH3UYECKUX WU FOPUIUIECKHX JIALL).



2.8. JIOKyMeHTHI U3 JUYHBIX JeJl TOCTYIAIOIINX, He 3a9UCICHHBIX B YHCIIO
00y4aroMKUXCs, BBIIAIOTCS OTBETCTBEHHBIM CEKpeTapeM IPHUEMHOH KOMMCCHH 110
TpeGOBaHUIO JHI] Ha OCHOBAHMM IPENBSBICHHBIX PAaCIHCOK O TpHeMe
JOKYMEHTOB.

HeBocTpeGoBaHHbIe TWYHBIE Jeja IOCTYTAMOMUX XPaHATCS B HPHEMHOH
KOMHCCHH B TeUEHME CPOKa, YCTAHOBIEHHOTO HOMEHKJIATYpOU Ael, Jajnee KOIHH
JOKYMEHTOB CITUCBIBAIOTCSA H YHHYTOXKAIOTCS. "

OpUIHHANBl JOKYMEHTOB JIHL, He IOCTYNMBIUMX B 00pa3soBaTelbHYIO
OpraHM3alIuio, XpaHsATCS B IPUEMHON KOMHCCHH, Jaliee IEPENarTcs B apXuB
I'BITOY «TpounKuii mefarornyeckuii KoJuIek» 10 BOCTpeOOBaHs.

3. Begenue JHYHBIX JeJl 00y4alOMHXCS B NEPHOA 00yYeHHst

3.1. Benenue MUYHBIX el OOYYarOUIUXCs — KOMIUIEKC MEPOTPHUITHH IO
NPHOOIIEHIIO TOKYMEHTOB, OUIEXAIUX XPAaHEHHIO B COCTaBe JIMYHBIX .

3.2. JIuuHoe neo BedeTcs C MOMeHTa (POPMHpPOBAaHHS JIMYHOTO Jeja
IIpHEeMHON KOMHCCcHell) O MOMeHTa OTYHCIeHHs ofywaromerocs (IIo MOOBIM
OCHOBaHUSIM).

3.3. C MoMeHTa IOJNy4YeHHUs JUYHBIX el OT IPUEMHON KOMHCCHM BEICHHE
JIel  OCYIIECTBISETCS COTPYIHHUKOM  CTPYKTYpPHOTO NoJpa3esIeHHs,
OTBETCTBEHHOTO 3a JajJbHeHilee BeICHHE U TEKYyIee XpaHeHNE JIMIHBIX JEl.

3.4. Yuer nIHYHBIX OeJI OCYILIECTBIIIETCA COTPYAHUKOM CTPYKTYPHOI'O
mopas/elieHus], OTBETCTBEHHOI0 3a JalbHeHlllee Be[leHHe U TEKyllee XpaHCHHE
JAYHBIX A€, TOCIIE UX MOTYYeHUs OT IPUEMHON KOMUCCHH.

3.5. B Teuenne oOydeHys B JHIHBIE Nea 0OyJarOIIUXCst MOTYT BHOCHThCA
ClIeIYIOIlKe NOKYMEHThI UM CBEEeHHU:

— KONMM JOKyMeHTa o KBanmubukanmm (ecnmum  oOydarommucs
CAMOCTOSITEIbHO OCBOMI IIPOTpaMMy NpoQeccHOHanbHOro obydenus) wmm o6
06pa3oBaHuK U O KBaIH(HUKAIUK (ecny 00y4aroluiCsi caMOCTOATENIBHO OCBOUII
HHYIO TIpoheCcCHOHANbHYIO 06pa3oBaTeIbHYIO IIPOrpaMMy);

— 3agBleHHE O IepeBoje (B ciiydae IepeBoAa OOydarolerocs B APYTYHO
06pa3oBaTENbHYI0 OpraHW3alMio, WIM IIepeBojia Ha NPYTylo 00pa3oBaTelbHYIO
pOrpammy);

— cropaBka o IepeBoje (coriacue, KOTOpOe BBIAeTCS 00pa3oBaTeNbHOH
OpraHusalnyelf, NpUHUMAOIed o0yJaroIerocs, OTYUCICHHOTO B IOPSMIKE
nepeBoza);

— aTTecTAallMOHHAs BEAOMOCTh, IIOATBEpXKAAOIIas Ilepe3adeT MU (MWIK)
IepeaTTecTallMio AWCLMIUIAH, KypcoB (MOAyned) B ciyyae 3a4HCICHHA
06y4aroIerocs B OPsIIKe IEPEBOIA, MHBIX CIIyYasx, ONPeAe/sIeMBIX JIOKaTbHBIMH
HopMaTuBHEIMHU axkTamu I BIIOY «TpouIKuii IIearoru4ecKui KOJIeIDK»;

— 3asBJIEHHE O BHIXOJE U3 aKaJeMUYeCKOro OTIIyCKa M BBIMMCKA U3 MPHKa3a
0 JIoImycKe K 00pa3oBaTelbHOMY IIPOLIECCY;

— BBIOIACKM U3 I[PHKA30B O 3a4YUCIEHHM, IIEPEeBOAE, OTUUCIIEHHUH,
BOCCTaHOBJICHUU; ‘

— BBIIMCKA W3 TPHUKA30B C OOBABIECHHEM Mep IOOLIPEHHs, HarpaxACHUs,
IIPEMUPOBAHUSL, IPELOCTABICHAN MEP COLIMANbHOM IOIEPIKKH;



— BBIIMACKY U3 NPHKA30B O IPUMEHEHUH MEp JUCLUIUTHHAPHOTO B3BICKAHUS,

— KOITHY CIIpaBoK 06 06yveHny WK O Teprojie 00ydeH s, BEIIaBaeMbIX IIPH
JTOCPOYHOM IPEKpaIleHH: 00pa3oBaTeNbHbIX OTHOIUCHWH MM B MHBIX CIIy4qasx
(1o Tpe6oBaHMIO 00YYaIOILErocs);

— CTymeHdYecKuit 6uieT (B Clyuae OTHHCIEHHS 00y4aroIerocs);

— 3ayeTHas KHIDKKa o0y4Jaromerocs (mo BBIZAYM JUIUIOMA O
COOTBETCTBYIOLIEM 00pa30oBaHWM BBIIYCKHMKY HIM B Clydae JOCPOYHOIO
OTYHCIIEHHS 00YHaroLIerocs U3 o6pa3zoBaTeIbHOM OpraHU3aLKH);

~ KOMHS IUIIOMa O COOTBETCTBYIOLEM OOpa30BaHHM, BBIABae€MOro IO
OKOHYaHUU 00ydEHUSI,

— IPUKa3bl O NepeBojie 00yJarolerocs ¢ Kypca Ha Kypc;

— KOTIMHM JUIUIOMOB, IOYETHBIX FPaMOT, IOXBAIBHBIX JTHUCTOB 00YyJarOLIIXCS;

— JINCT BHYTpPEHHEH OIUCH;

— WHBIE HEOOXOAMMBIE JOKYMEHTBI, COIYTICTBYIOLIME OOydarolerocs B
npouecce o0ydenus B ' bIIOY «Tpouukuit [earoru4ecKui KoJemK.

3.6. Tlpu BoccTaHoBneHuu oOydaromerocs B 00pa3soBaTENbHYIO
OpTaHM3alMI0 TPOAOJDKAETCS BeJEHHe €ro JIMYHOro [ena, CHOpMUPOBAHHOTO
paHee.

3.7. JIOKYMEHTHl B JIMYHBIX J€JaX pAacloNaraioTcs C OIHChIO B
XPOHOJIOTYIECKOM IOPSAIKE 10 MEPe MX MOCTYIITICHHS.

4. XpaHeHHe JIHYHBIX e 00y4alImHXCs

4.1. XpasHeHue  JHMYHBIX men  obyuarommxcs — oOecrneduBaeTCs
o6pa3oBaTeNbHOM OpraHu3alMe B COOTBETCTBHM C  3aKOHOIATENBCTBOM
Poccuiickoit Qenepaliuy.

4.2. TlpreMHass KOMHCCHUS OTBEYaeT 3a XpaHEHHEe JIMYHBIX A€ N0 MOMEHTa
MX Iepejaud B CTPYKTypHOE IMOjpa3ieeHHe, OTBETCTBEHHOE 3a JalbHeiiee
BeZleHHE U TeKyIllee XpaHeHUe JINYHBIX Jel.

CTpyKTypHOE TOfipasfielieHie, OTBETCTBEHHOE 3a [anlbHeHIlee BEACHUC U
TeKylllee XpaHeHHe JTUYHBIX JEN0 OTBEYaeT 3a XPaHEHNUe JMYHBIX €T ¢ MOMEHTA
UX MOJIyYEHUs OT MPUEMHON KOMUCCHM JIO UX TIepeaadr B apXUB.

I[Tpu BpeMeHHOM Nepesade JMIHBIX A€l (OTAETBHBIX HOKYMEHTOB JHYHOTO
Iena) 3a MX XpaHEHHWE OTBEYaeT JIUIO0, KOTOPOMY OCYIIECTBIICHA BpEMCHHas
nepenaya.

4.3. JIu4HbBle jena XpaHATCAd B CIELUAIBLHO OTBEICHHBIX NOMEIICHHAX, B
YCIOBHSX, 00ECIEUUBAIONINX UX COXPAHHOCTh ¥ INPefOTBPAIlAIOIIUX IOKYMCHTBL
OT NOBPEXIESHUH, UCKITIOYAIOIUX YTPaTy JOKYMEHTOB.

4.4. JlocTynl B NOMEILIEHHUs, Te OCYIIECTBIIAETCS XpaHEHHe JHYHBIX Jel,
uMeroT pykoBoautenb [BIIOY  «Tpouukuit eIaroru4ecKiii  KOJUIEIDKY,
samectutenn pykosogutens ['BIIOY «Tpounkui MefaroradecKui KO,
paGOTHHKH CTPYKTYPHOTO [OAPA3/Ie/eH s, OTBEYAIOLIEro 3a JalbHEHIIee BEICHUE
¥ TeKyllee XpaHeHHe JTMYHBIX e, WICHb! IPHeMHOH KOMUCCHH (JI0 epeain Ael
B CIPYKTypHOE IIOfpa3lelieHHe, OTBETCTBEHHOe 3a JajbHEMINee BEJCHHE U
TeKyllee XpaHeHHe IHMYHBIX J€eN), a TaKkkKe HHBIe JIUL@, [OCTyll KOTOPBIX



HeOOXOMUM B MeNsIX comepkanus W (Wim) obecriedernus ©Oe30IaCHOCTH
COOTBETCTBYIOLIMX NTOMENICHUI 1 000pyOBaHUS, HAXOASAIIETOCs B HEM.

4,5. Joctyn JHI, He SBISIOMMUXCS pabOTHUKAMU CTPYKTYPHOIO
noJpaselieHusi, OTBETCTBEHHOI'0 3a JalbHeilllee BeJeHHE U TEKYyIlUee XpaHeHHe
JIMYHBIX JeJl OCYIIECTBISACTCA B MPUCYTCTBUU PaOOTHUKA JAHHOTO CTPYKTYPHOIO
TOfpasfelieHst 3a WMCKIIOUEHHEM CJIydaeB, KOTAa [OCTYIl HEOOXOIUM I
TUKBUAAIMKA aBapUHHOM CUTyallMM WM B MHBIX clydasfx, He JOILyCKaroIIMX
TIPOMEJICHHUS ).

B Takoif curyauud paOOTHHKOM OOpa30BaTENIFHON  OpraHH3allvy,
IPUHSBIIMM pEIIeHHe O JOIyCKe, COCTABIAETCS IepeYeHb JIMIl, HaXOMAIIMUXCS B
TIOMEIIEHUH, C yKa3aHueM WX (GaMWIdi, HHUIMAIOB, MecTa paboTel, IIPUYHH,
IIOCTY)KMBIIMX OCHOBAaHHEM MM HX JIONMyCKa, a TaKXKe BPEMS HAXOXICHUS B
noMereHny (OPUTMHAN TIEpeYHs IepeiaeTCsi PYKOBOIUTENO CTPYKTYPHOIO
HOJIpa3ie/ieHusl, OTBETCTBEHHOI'O 3a JajbHEHIIee BeJeHHE M TEKyIlee XpaHeHHE
JUYHBIX JeJl, KONHUS — PYKOBOAMTENIO IIOApa3felieHus, OTBeYaollero 3a
0e30MmacHOCTB).

4.6. B ciydyae yTpaThl/IIOpYd JUYHOTO Jej1a WIM OTHENBbHBIX JOKYMEHTOB,
XpaHsAIIUXCS B HEM, COCTaBIsIeTCs akT 00 yTepe/nopue B 3-X 9K3eMIUTIpax.

[TogpasjmenenreM,  OTBEYAIOIIMM 3@  XpaHeHHE,  0DecIeyrBaeTcs
(GopMHIpOBaHKe HOBOT'O JIMYHOTO Jiena (BOCCTAaHOBJIEHNE OT/eNbHBIX JOKYMEHTOB).

5. Beigaya 10KYMeHTOB U3 JIMYHBIX AeJ1 00yqYaromuxcs

5.1. O6yuyaroimiicss BIpaBe TIONYYHTh KOIMIO JIOOOro JIOKyMEHTa,
HaXOJSIIErocs B €ro JIMYHOM Jielle, 3aBePEeHHYI0 CTPYKTYPHBIM NOIpasieNleHueM,
OTBETCTBEHHBIM 3a JalbHelllllee BeJeHUE U TeKylllee XpaHEHHe JIMYHBIX JeJl Ha
OCHOBAaHMM 3asgBleHMs (3asBlcHME IHMIIETCs B CBOOOAHOH ¢dopMme) Ha UM
PYKOBOIMTEJIS JaHHOTO CTPYKTYPHOTO TIOIpa3AeIeHus.

B 3asBienun ykaseiBaeTcs (GaMuids, UM, OT4ecTBO (IIpH HaIW4HUH),
HaVIMEHOBaHHE OTHEJIEHUS, TOJl 3a4MCIIeHUs, epedeHb NOKYMEHTOB, 3aBEpeHHEBIE
KOIIMKM KOTOPBIX HEOOXOOMMO MOJIY4YHUTh OOydaromieMycs, HaTa IpeACTaBIeHUS
3agBIIEHUS, IMIHAS TTOITHCH 00yJaroIerocs.

[Tpu 3aBepeHUM KOIUI JOKYMEHTOB CTaBUTCS 3aBE€pUTENIbHAA HAAIUCh WA
mTamn «KomMs BepHa», YKasbIBaeTcs MOOJDKHOCTH, HHUIMAIB U GaMuins
pabOTHHKA, TOAIKCH, JaTa 3aBepeHUs, IPOCTaBIIeTCs TeYaTh « /I JOKYMEHTOBY.

Brlgada 3aBepeHHBIX KOIHHA OCYIIECTBIIAETCS 6€3BO3ME3HO.

5.2. OpuruHaidbl JOKYMeHTOB 00 oOpa3zoBaHud, 00 oOydeHHH,
IpesCTaBlIeHHbIe 00YJarOIUMCS TIPH NpHeMe B 00pa30BaTEeNbHYIO OPraHM3alMio
TIOJJIeXAaT Beidade (BO3BpaTy) HE paHee U3JaHUS IpHKaza o0 OT4YHUCIEHMH (TI0
TH00BIM OCHOBAHUSM ).

Jns Bblmaud (BO3Bpara) JOKYMEHTOB OOyd4arolUiics MpeACTaBisSeT B
CTPYKTYpHOE TOApa3/eleHne, OTBETCTBEHHOE 3a JaJbHeNIIee BEACHUE U TeKyllee
XpaHeHHe JHYHBIX [el OOXONHOM JHCT, B KOTOPOM, IpPH I[ONydYeHHH, JelaeT
COOTBETCTBYIOIIYIO 3alKCh (00XOIHON JUCT MPUHUMAETCS U IIOIIINBAETCS B TOM
COCTOSIHHH, B KOTOPOM OH ITOJIy4eH OT 00y4aroIerocs.



Orka3 B BpIaue (BO3Bpare) OpuUrHHANa MOKyMeHTa 00 obOpa3oBaHuu, 00
obyueHun  obyuaromemycs, oruncieHHOMy u3  IBIIOY  «Tpouuxuii
IIEJArOTMYECKUH KOJUIEIKY, He JIOIyCKaeTCsl.

JOKyMeHTEI BBIAaOTCS oOydarolieMycs JIMYHO TIpU  NpeXbsSBIeHUU
JOKYMEHTa, YAOCTOBEPSIOIIET0 JUYHOCTh, JUOO €ero MpeACTaBUTENIO II0
HOTapHaJIbHO yAOCTOBEPEHHOM TOBEPEHHOCTH (CHUMAETCS KOTIHS).

5.3. OpurunHan noxymeHTa o6 obpazoBaHUM, 00 OOY4YeHHH MOXeET OBITH
BBIJIaH oOydJaroleMycs B mpolecce o0ydeHHs (OO OTYHCIIEHHUS) IO 3aABIEHHUIO C
00513aTeIbCTBOM O BO3BpaTe HOKyMEHTa He I03/Hee 0003HAUEHHOTO CpoKa.

5.4. Bplmaua JHYHBIX el WIM JOKYMEHTOB, XpaHSIIUXCS B HHUX, II0
TpeOOBaHUIO  IIPAaBOOXPAaHUTENBHBIX W  HMHBIX  KOMIIETEHTHBIX  OpPTaHOB,
OCYILIECTBJISIETCS 10 PELICHUIO PYKOBOAUTENS 00pa3oBaTeNIbHON OpraHU3allid Ha
OCHOBE OQUUIUAIBHOTO JOKYMEHTa OT COOTBETCTBYIOIErO OpraHa, ¢
COCTaBJIEHUEM OIIMCU NEPeaHHbIX JOKYMEHTOB.



